
AmeriCorps Seniors IPT Supervisor Instructions
Step 1: You will receive an email to reset your password. Click on the link to go to
http://www.runipt.com.

Step 2: You will enter the default values. Then you will be redirected to change account login
information - creating your own Login Name and Password.

Step 3: When you login to IPT, this is the screen you will see.

http://www.runipt.com


Step 4: To sign timesheets, go to “My Forms” on the left-hand side.

Go to the forms waiting for “Station Representative”

Click on “View”

Review timesheet and sign at the bottom

Note - you should receive an email from the Volunteer directly when they sign their timesheet
and it moves to you for signature. Then you will know the timesheet is available for you to sign.




