AmeriCorps Seniors IPT Supervisor Instructions
Step 1: You will receive an email to reset your password. Click on the link to go to

http://www.runipt.com.
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Your IPT user name and password have been reset to default values.

Use the following information to login to IPT and set your own user name and password

Organization: uservsr
User Mame: AQDGETEA (is case sensitive)
Paszsword: ipt (i case sensitive)

Login at http/fwww.runipt. com

Step 2: You will enter the default values. Then you will be redirected to change account login
information - creating your own Login Name and Password.

Change account login information

Login Name | |

New Password | |
Confirm New Password | |

Step 3: When you login to IPT, this is the screen you will see.

AmeriCorps
Seniors

Supervisor: Laura Huefner [Up Academy] v

| Home H Station Supervisor Detail |

Welcome to Intern Placement Tracking

My Forms (1)

Change Password



http://www.runipt.com

Step 4: To sign timesheets, go to “My Forms” on the left-hand side.

Go to the forms waiting for “Station Representative”

Click on “View”

AmeriCorps
Seniors

Supervisor: Laura Huefner [Up Academy] v

[Home || Station Supervisor Detail

Home > Form List
Add New Form

Online Forms List For: Laura Huefner
() Hide Completed Forms

[ Template ] Batch Name Form ID Status  Signed [Waiting For Schedule DateDue DateNum
View | FGP Timesheet | 10 April FGP Timesheet Fredricksen, Carl | active ** | - 1--- | Station Representative | 2024-03-29 225
View | FGP Timesheet | 11 May 2024 TEST Timesheet | M Fredricksen, Carl | re-sign - ---- | Foster Grandparent 2024-04-01 230

Review timesheet and sign at the bottom

v I C‘.DE FGP Timesheet - Google Chrome
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View | FC By signing I certify that this statement, and the amount claimed are true, correct and complete to the best of my knowledge. If claiming 1
mileage. I certify that I possessed a valid driver's license and that liability insurance in the amount required by law was in force at the time of
this travel.
Plc

TOTAL PAID HOURS for April: 64.5

LEAVE TIME HOURS
Month beginning balance 0
Earned this month 6.45
Taken this month 0
Month ending balance  6.45

Signatures:

Foster Grandparent: (Fredricksen, Carl): Carl Fredricksen Apr 24,2024 3:13 PM

Station Representative: | Click to sign Completed Document ‘

FGP Staff: (Hannah Cragun):

Note - you should receive an email from the Volunteer directly when they sign their timesheet
and it moves to you for signature. Then you will know the timesheet is available for you to sign.



Carl Fredricksen <emailer@runipt.com= 313PM (6 minutes ago) €

. tome «
The form: FGP Timesheet 10 April FGP Timesheet
is now ready for your review and signature.

Batch ID: 48, Form Title: Fredricksen, Carl ; Form Number: 225
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