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Sample Grant Funding Request
Volunteer Programming
[Organization’s Name] Grant Funding Request
Date: [Insert Date]
Submitted to: [Name of Funding Organization/Agency]
Contact Information: [Name, Title, Phone Number, Email]

Introduction
[Organization’s Name] is dedicated to [state mission]. As a key player in [briefly explain the sector, 
e.g., community development, environmental conservation, youth engagement, etc.], our volunteer 
programming serves as the cornerstone of our mission, empowering individuals to take active roles 
in making meaningful contributions to our community.

Volunteers are integral to our mission, serving as the driving force behind our ability to deliver 
impactful services to the community. Their dedication and selfless contributions enable us to reach 
more individuals and achieve greater outcomes than would otherwise be possible. Funding for our 
volunteer program will ensure we can continue to recruit, train, and support these vital contributors, 
allowing us to sustain and expand our services to meet the growing needs of those we serve. With 
financial support, we can maximize the potential of our volunteers and continue creating lasting, 
positive change in our community.

We are seeking grant funding in the amount of [insert amount] to support our volunteer 
programming, which has proven essential in driving positive impact across [mention specific areas of 
focus].

Organization Background
[Organization’s Name] has a rich history of [describe key achievements, years in operation, 
community impact, etc.]. We are committed to creating opportunities for engagement, fostering a 
spirit of volunteerism, and leveraging the talents and time of community members to effect change.

Need Statement
Volunteers are the heart of our organization. They play a critical role in [describe what volunteers do 
and the outcomes, e.g., mentoring youth, cleaning up parks, distributing food to families in need, 
etc.]. Without their dedication, our ability to deliver programs and services would be significantly 
hindered.

Investing in volunteer programming provides exponential returns. For example, every hour a 
volunteer donates is worth [insert calculated value] in service, amplifying the impact of our initiatives 
across the community. Funding will allow us to [list key needs, e.g., recruit, train, support, and 
recognize volunteers effectively].
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Program Description
Our volunteer program is designed to [describe program details, e.g., how volunteers are trained, 
engaged, and matched with opportunities]. This funding will enable us to expand our impact through 
targeted efforts, such as:

1. Recruitment Campaigns: Engaging diverse community members.
1. Training and Development: Offering comprehensive training to ensure volunteers are prepared 

and supported.
2. Program Coordination: Ensuring effective management and communication between staff and 

volunteers.
3. Recognition and Retention: Implementing strategies to celebrate and maintain volunteer 

engagement.

Budget Overview
Direct Expenses:

1. Volunteer Training and Workshops: $[insert amount]
2. Program Supplies and Materials: $[insert amount]
3. Volunteer Recruitment and Marketing Initiatives: $[insert amount]
4. Background Checks and Screening: $[insert amount]
5. Volunteer Recognition Materials and Events:: $[insert amount]
6. Transportation or Reimbursement Costs for Volunteers: $[insert amount]

Indirect Expenses:
1. Program Staff Salaries (percentage allocated to volunteer management): $[insert amount]
2. Administrative Costs (utilities, facility overhead, office supplies, etc.): $[insert amount]
3. Technology and Software for Volunteer Management (volunteer management software, 

databases, and communication systems): $[insert amount]
4. Professional Development (training and development opportunities for program staff who 

manage and support volunteers): $[insert amount]
5. Compliance and Background Checks (costs associated with performing background checks or 

maintaining compliance with legal and safety requirements): $[insert amount]
Total Budget Request: $[total amount]

Impact and Evaluation
Funding will allow us to measure and report the success of our volunteer program through:

• Quantitative Metrics: Number of volunteers engaged, total hours served, and program outcomes.
• Qualitative Metrics: Volunteer satisfaction surveys, testimonials, and community feedback.

Our goal is to [state specific goals, e.g., increase volunteer retention rates by X%, expand service 
areas, or launch new initiatives]. We are committed to transparency and will provide updates and 
reports as required.

Testimonials
“Volunteering with this organization has been one of the most rewarding experiences of my life. 
Seeing the impact of my time and effort firsthand, whether it’s mentoring a young student or helping 
distribute meals to families, reminds me how small acts of kindness can truly change lives.” – Ashley 
H., Volunteer
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“Thanks to the volunteers, my family and I have felt supported during some of our toughest times. 
Their kindness and dedication made a real difference, and we are so grateful for the services we 
received. It gave us hope and strength when we needed it most.” – Max L., Service Recipient

Conclusion
Your support will be instrumental in empowering our volunteers to continue making a difference. By 
investing in our volunteer programming, you are helping to [restate the impact of the program and 
its alignment with the funder’s mission].

We thank you for considering our request and look forward to the opportunity to partner with 
[Funder’s Name] in creating lasting change.

Attachments:
• Detailed Budget
• Letters of Support
• Annual Report/Volunteer Impact Report
• Organizational Chart


